
Computing Focus:  ICT: J2Office Year 3 

What? (Knowledge) 

Text Buttons  

Bold 
 

 

Italics 
 

 

Underline 
 

 

Increase 
 

 

Decrease 
 

 

Bullets 
 

 

Numbering 
 

 

Font Colour 
 

 

Font 
 

 

Alignment  
 

 

Font Size  
 

 

What? Vocabulary 

Spelling  Definition/Sentence  

Font The style of the text on the screen  

Case The use of upper and lower case letters 

Increase Makes the text bigger 

Decrease Makes the text smaller 

Colour Changes the font colour 

Alignment  Changes to position of the text on the screen  

Size How big or small something is  

Adaptations  Simple changes  

Save  To store an electronic copy  

Diagrams, Images and Symbols  

 

 

 

E-SAFETY  

WHEN CREATING DIGITAL CONTENT, ALWAYS               
REMEMBER TO THINK! IS IT: 

TRUTHFUL 

HELPFUL 

INSPIRING 

NECESSARY 

KIND 

Computing Knowledge Organiser 

Background Information for Teachers 

The children will build on their typing skills which began in Year 2. The children will be using J2Office to word process short 
pieces of text directly into the computer. They will navigate the text in different ways and make simple adaptations to their 
pieces by changing fonts, sizes and colours of the text. The children will confidently apply their knowledge of key buttons on 
the keyboard and save their work electronically.     



Computing Focus:  Digital Media: Paint  Year 3 

Diagrams, Images and Symbols  

 

 

 

Computing Knowledge Organiser 

Background Information for Teachers 

The children will begin to explore further the different uses of digital media software. Here they will use a more sophisticated 
digital media programme to create and store their own digital content. The children will be exploring how they communicate 
meaning through images rather than words. They will be using Paint to create their digital representations of The Iron Man       
front cover, focussing on the intent of the piece; be that positive or negative. 

What? (Knowledge) 

Paint 

Clipboard 

 

 

 

Image 

 

 

 

Shapes 

 

 

 

Tools  

 

 

 

 

Size  

 

 

 

Brushes  

   

 

 

Colours  

 

 

 

What? Vocabulary 

Spelling  Definition/Sentence  

Clipboard 
Allows users to cut and paste images into the 
media 

Image Allows users to rotate and resize the media 

Shapes 
Allows users to add different shapes to the 
media 

Tools  Changes the function of the media  

Size  Changes the weight of marks made digitally 

Brushes  Changes the style of the marks made digitally  

Colours  
Changes the colour of the marks made        
digitally  

Save  To record a digital copy of the users work 

Media  The form used by an artist  

E-SAFETY  

DIGITAL IMAGES CAN BE USED FOR POSITIVE AND   
NEGATIVE REASONS. 

WHAT SHOULD YOU DO IF YOU SEE AN IMAGE THAT 
COULD UPSET OR HALM OTHERS? 



Computing Focus:  Coding: Logo  Year 3 

What? Vocabulary 

Spelling  Definition/Sentence  

Sprite Digitised character within the programme 

Interface  
Programme enabling user to communicate with 
computer  

Directions The different ways that a sprite can move. 

Pen Down 
Instruction to create a line when the sprite 
moves 

Pen Up Instruction to move without a line being made 

Repeat 
Code that repeats the algorithm a set number 
of times 

Logo  
A coding interface to perform different pieces 
of code. 

Diagrams, Images and Symbols  

 

 

 

E-SAFETY 

WHEN USING AN ONLINE APPLICATION WHERE YOU 
SHARE WORK, HOW DO YOU STAY SAFE FROM OTHER 

USERS INTERACTING WITH YOUR WORK? 

Computing Knowledge Organiser 

Background Information for Teachers 

The children in Year 3  will  move on from Scratch Jr and onto the more sophisticated programme of Logo. They will be      
creating their own programmes using repetition and variables. The children will plan a linear sequence of instructions deploying 
logical reasoning to detect and correct errors in their programme (debugging). The children will also  attempt to refine and 
improve their algorithms. 

What? (Knowledge) 

Logo Functions  

Directions 

 

 

 

 

 

              
Pen Colours 

 

 

 

Eraser 

 

 

 

Pen Down 

 

 

 

Pen Up 

 

 

 

Repeat 

 

 

 

 

Code 

 

 

 



Computing Focus:  J2E Office Present  Year 3 

What? Vocabulary 

Spelling  Definition/Sentence  

Presentation  
Collection of slides used to share        
information  

Slides 
Individual digital pages within the 
presentation  

Themes Changes the background of the slides 

Layout 
The way the information is shared on a 
slide  

Audience Person the presentation is for  

Diagrams, Images and Symbols  

 

 

 

E-SAFETY 

WHEN CREATING DIGITAL CONTENT, ALWAYS 
SAVE YOUR CONTENT IS A SAFE PLACE USING 

A MEMORABLE DOCUMENT NAME. 

 Computing Knowledge Organiser 

Background Information for Teachers 

The children will be using the programme, J2E Office Present to create digital content for a specific goal. The        
children will combine different software to communicate in an effective way. They will make effective use of both 
images and text. The children will make effects to the text using: size, colour and orientation. 

What? (Knowledge) 

Key Functions  

Slide  

layout  

 

 

 

 

 

Slide  

 

 

 

 

Themes  

 

 

 

 

 

 Text      
Functions    

 

 



Computing Focus:  Data Handling: J2E Spreadsheet Year 3 

Computing Knowledge Organiser 

Background Information for Teachers 

The children will explore J2E Spreadsheets, its functions and its primary purpose. The children will explore the interface and 
recall key parts of the interface. Through the unit, children will manipulate the programme to create tables of information. 
They will complete some simple single criteria searches. 

What? (Knowledge) 

Parts of a Spreadsheet  

 

Common Formulae  

 

 

E-SAFETY  

SHARING PASSWORDS WITH OTHERS 

SCENARIO CARD 

What? Vocabulary 

Spelling  Definition/Sentence  

Spreadsheet  
Electronic document where data is stored and 
manipulated 

Cell 
Single storage unit within a spreadsheet     
programme 

Active cell The cell currently selected 

Row A horizontal line of cells  

Colum A vertical line of cells 

Cell ref  Specific location of a selected cell (e.g. D2) 

Sort Organise data into an order 

Search  To find results that meet a criteria  

Worksheet An individual page within a spread sheet  

Workbook  A collection of worksheets 

Diagrams, Images and Symbols  

 

 

 



Computing Focus:  Networks  Year 3 

What? (Knowledge) 

The difference between the internet and the WWW? 

The internet is the infrastructure that the WWW runs on. It is 
a worldwide network of public and private computers         
connected across the globe. This includes routers and servers 
as well as computers. The WWW is  a collection of webpages 
that work on the internet. This information is held on servers. 

What is a network? 

A network is a group of connected things or people. In this 
scenario, a network is a collection of connected computers and 
devices. 

Why are networks important? 

Networks are important because they enable us to share     
resources so that each device doesnõt need its own internet 
connection or printer. 

What? Vocabulary 

Spelling  Definition/Sentence  

Internet Network of computers across the globe 

IP address House address for a computer on the internet 

WWW A collection of webpages on the internet 

Search 
Engine  

Online tool used to suggest websites linked to 
the search criteria  

LAN Local Area Network 

Diagrams, Images and Symbols  

 

 

 

E-SAFETY  

MY ONLINE COMMUNITYð WHO TO COMMUNICATE 
WITH AND HOW TO STAY SAFE WHILST DOING IT. 

Computing Knowledge Organiser 

Background Information for Teachers 

In this unit, the children will explore what a network is. In Year 3, the children will understand why computers are networked 
as well as identifying differences between the internet and the world wide web. Children will explore devices on the school  
network and how they are connected. They will also explore how the network works. 


