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School Contact Details 

A warm welcome to Blakeley Heath Primary 

 

Your child’s first experience of school is very important. Settling into school is a 

big step for your child and we endeavour to make it a happy transition. Our aim 

is to make school a happy, stimulating and rewarding environment for your child 

to discover, learn and play. It is very important that home and school work            

together in developing an effective partnership. This booklet is designed to be 

the first step towards building a successful relationship. It contains information 

about some of the learning opportunities and experiences that the children will 

have  

Induction Process 

We like to get to know your child and help them to feel comfortable and confident 

about starting school in September.  Reception staff will also be visiting the children 

in their pre-school/nursery settings in the Summer term and will discuss your child’s 

learning with their keyworkers.  In addition, your child will be able to visit school  

during the planned transition sessions and you will be able to experience a school 

lunch with your child. 

Please note due to the current Covid-19 situation we will get in touch with you as 

soon as we know possible dates.    

 

School Staff  

Head teacher:  Miss Laura Richards 

Deputy head: Mrs Sam Hood 

Special educational needs coordinator: Mrs Charlotte Tong 

Early Years Leader: Mrs Rachel Cotterill 

 

 

mailto:office@blakeleyheath.staffs.sch.uk?subjectEnquiry%20from%20website


School Uniform 

Uniform is available from Abiss in          

Wombourne Village.  Please ensure all items 

are clearly labelled. 

Boys Uniform                                                      
Long grey trousers                                              

Pale blue shirt Royal blue ‘V’ neck sweater 

Plain royal blue tie                                                

White or grey socks                                       

Short grey trousers (Summer)                           

Sensible black shoes  

Girls Uniform                                                                     
Grey skirt / trousers / pinafore dress              

Pale blue blouse                                                             

Royal blue cardigan                                                  

Plain royal blue tie                                                       

White or grey socks/tights    

Blue and white dress (Summer)                                                                          

Sensible black shoes 

PE Kit                                                                
Labelled pump bag 

White polo shirt / t-shirt                                

Royal blue shorts                                                      

Black pumps  

Other items needed 
*A labelled book bag 

*Labelled wellingtons 

*Spare pants, wipes & nappy sacks in a       

labelled bag if your child has frequent         

accidents 

*A labelled drinks bottle with water only 

*A labelled coat suitable for the weather 

 

 
A typical  school day for Reception children                                                                           

8.50am Doors open                                                                                                                  

8.55am School starts with the register                                                                                                                                                                                                             

9.05am Maths teacher led session followed by activity time                                       

10.25am Playtime                                                                                                                                            

10.40am Phonics teacher led session followed by activities                          

12.00pm Lunch     (Reception staff stay with the children until 12.15pm)                                                     

1.15pm Afternoon registration                                                                                                 

1.25pm Topic and literacy  followed by activities                                                                               

2.50pm Fruit and drink time                                                                                                   

3.05pm Story                                                                                                                            

3.12pm Get ready for home-time                                                                                      

3.25pm Reception door opens for collection  

Lunch                                                                                                                                         
School meals are prepared on the school site in our kitchen. All children from 

Reception until the end of year 2 are entitled to a free school meal.  This can be a 

hot meal or a sandwich with heathy sides.  Children can also bring their own 

packed lunch if they wish to.  Reception staff stay with the children to help settle 

them before the lunchtime supervisors take over at 12.15pm. 

Healthy snacks                                                                                                               

T he children will also have a free daily fruit option in their classroom. During the 

school day all children have access to cool water.   Your child is also entitled to 

free milk until their 5th birthday, there will then be an option to pay for milk 

termly via https://www.coolmilk.com 

Toast is also available to buy at playtime at a cost of 20p per slice.  Please send 

the monies in a labelled envelope or purse.  You can also pay £1 for the week if it 

is easier for your child.  

 



Reading and Phonics 

What is Phonics?  
*It is the knowledge of letters and the sounds 

they make.  

*It gives us the skills of blending these sounds 

together to read words.  

*Through it we learn the skills of segmenting 

the sounds in a word and choosing the cor-

rect letters needed to spell it.  

*Phonics is the step up to word recognition. 

*To be able to automatically read all words, 

both decodable and tricky ones, is the ulti-

mate goal for all our children.  

 

How is Phonics taught?  
At Blakeley Heath Primary School, high-

quality phonics teaching takes place daily 

when children enter the Foundation Stage. 

We use the ‘Letters and Sounds’ principles 

and practice of high-quality phonics. ‘Letters 

and Sounds’ is also used alongside the ‘Read 

Write Inc’ phonics programme. Children learn 

the 44 common sounds in the English         

language and how to blend them to read and 

spell.  

 

Reading Books 
Initially the children will be sent home with a 

book to enjoy and discuss along with a home-

school reading diary.  They will also bring 

home sounds and tricky words that they are 

learning in class.  When your child can seg-

ment and blend simple words they will re-

ceive a book with words.  The children will 

also have access to ‘Bug Club’ online reading 

scheme.  We encourage daily reading at 

home 5-10 minutes a day to begin with. 

 

 
The Early Years Foundation Stage Curriculum 

In Reception we follow the Foundation Stage Curriculum Guidelines : 

https://www.early-education.org.uk/development-matters   

Learning opportunities are planned for both indoor and outdoor and are linked 

together through topic work which encompasses the seven areas of learning. 

Children learn through planned play activities and staff will decide when child-

initiated or adult–led play activities would provide the most effective learning 

opportunities. Our planning shows that the principles of EYFS are put into          

practice and is always informed by observations that we have made of the            

children, in order to understand and consider their current interests,                

development and learning needs. All staff who work in Reception are involved in 

this process. The planning within the EYFS is based around topics and the            

children’s interests. These plans are used by the EYFS team as a guide for weekly 

planning. However, we may alter these in response to the needs and interests of 

the children.  A curriculum newsletter will be sent out during the first few weeks 

to share the topics that we will be covering in Reception.  There will be a parents 

meeting during the Autumn term for all new parents to discuss the EYFS                 

Curriculum and how your child has settled into school.   

The Prime Areas:  

Communication and Language Development 

Physical Development  

Personal Social and Emotional Development  

The Specific Areas  

Literacy  

Mathematics  

Understanding the World  

Expressive Arts and Design  

Characteristics of Effective Learning (CoEL) are different ways in which children 
learn for example: 
Playing and exploring - children investigate and experience things, and ‘have a go’. 
Active learning - children concentrate and keep on trying if they encounter difficul-
ties, and enjoy achievements. 
Creating and thinking critically - children have and develop their own ideas, make 

links between ideas, and develop strategies for doing things. 

 

https://www.early-education.org.uk/development-matters


 

Partnership with parents 

Tapestry 
We create individual learning journals for your child through the use of            
educational software called ‘Tapestry’. By logging on with a secure username and 
password you will be able to view all your child’s observations, photographs and 
even videos of their time in Reception. You will also be able to add your own 
photos and comments about what your child is  learning at home.  You will need 
to read and sign the ‘Tapestry user agreement’ that is included in the information 
pack. 

Home Learning  

Your child’s learning and progress is achieved most effectively when supported at 

home as well as in school. Fun home learning tasks will be posted on Tapestry as and 

when is necessary to our topics.  Throughout the year sounds and words which are 

being taught in school will be sent home and should be practiced on a regular basis. 

In Autumn term we hold phonics sessions for parents to show you how you can    

support your child at home with phonics and reading. 

 

Communication with staff 
Reception staff are available on the entrance door every morning to take messages  

or answer quick questions.  We have an ‘open door policy’ where you are welcome  

to speak to your child’s  teacher or head teacher when required please make an        

appointment at the office.   If your child attends before or after school club or you 

have family members that collect your child, you are more than welcome to contact 

the staff via the office on 01902 893400 to ask any questions or air concerns.  The 

home-school reading diary can also be used to jot down any messages.  

Website and Facebook 

Please keep an eye out on our school website and Facebook page for regular updates 

and photographs.  We never publish photographs of children without permission. 

https://www.blakeleyheath.staffs.sch.uk/  

https://www.blakeleyheath.staffs.sch.uk/


Outdoor learning is so important in the Early Years Foundation 

Stage.  Outdoor play develops skills in self-awareness, communica-

tion and social skills, independence, self-esteem and confidence.  

We are very lucky to have so much outdoor space at Blakeley.  

School provides pupils with waterproof dungarees, and waterproof 

rain coats  but you can also send in your child’s own waterproof 

suits, gloves and hats if you wish.  Children will need to bring their 

own named wellington boots.  There will be a variety of activities 

available such as, riding bikes, water and sand play, den making, 

bug hunts, performing on stage, small world play, messy maths 

plus so much more!  

Outdoor Learning  

 
 

PE 

Children will take part in one PE lesson a week with a qualified 

sports coach.  They will need to bring a labelled pump bag with 

a white polo shirt, royal blue shorts and black pumps.  PE kits 

will be sent home each half term to be washed and for you to 

check that the pumps still fit.  Please ensure all items are clearly 

labelled.  



Medical Information 

Accidents                                                              
If your child is hurt during school, the incident 

is recorded on an Accident Form that will be 

sent home at the end of the day.  However, 

for anything more serious you will be         

informed by telephone or receive a text.  

Medical form  & Food tasting    
Please complete the medical and food tasting 

forms so that we are able to identify your 

child if they have medical needs or allergies. 

If your child has asthma or allergies, you will 

also be asked to complete an additional 

Health Record Form, which can be obtained 

from the school office.   Inhalers need to be 

labelled and sent into school on the first day.   

Medication 
We are unable to administer medicines or 

therapeutic procedures to children; this is the 

responsibility of parents or qualified medical 

practitioners. However we are able to admin-

ister prescribed medication by the doctor if a 

signed Medication Form has been received. 

This form can be obtained from the school 

office. Medication cannot be administered 

without a form being completed.  

                                                               

 Inclusion and Special Educational Needs  

At Blakeley, we are a fully inclusive school which provides the best outcomes for all of 

our pupils. Sometimes pupils need a helping hand through their school journey and we 

provide targeted support in order for them to achieve their full potential.   We provide 

a wide range of opportunities for our children to learn and develop through individu-

al practical experience, small group intervention and in class support.   Please book an 

appointment with our SEN and Inclusion Leader - Mrs Tongue for further  details. 

Attendance                                                                                                                                       

At Blakeley Heath Primary we consistently promote positive behaviour and                
attendance. In order for a child to succeed in school it is important that they arrive 
punctually each day ready to start lessons with the rest of their class. 

At the start of the day, the doors into school open at 8.50am and the registers are taken 
at 9.00am when the doors are closed.   Please ensure you are on time.  If your child is 
unwell, a phone call should be made to the office as soon as possible on the first day of 
absence explaining the reason for the absence. 

School monitor children’s attendance carefully and work alongside parents to provide 
necessary support to ensure children are able to attend school. This may include work-
ing with outside agencies such as the Local Support Team. 

Under current legislation the headteacher is unable to authorise holidays within term 
time. If your child has a poor attendance record or they take holiday the local            
authority may impose a fine. 

Pupil Premium 

Pupil Premium is a government funded initiative to promote the achievement of      
children who have been in receipt of free school meals at any point in the last six year 
period, or have been in Local Authority Care. 

Blakeley Heath Primary School aims to use Pupil Premium funding to raise attainment 
and increase the progress of pupils; particularly in reading, writing and maths.  Please 
complete the form to see if your child is eligible.  

The school has a strong intervention structure in place which meets the need of        

individuals or groups of learners. 

 

 There will always be a paediatric first aider    

available in Early Years and school.  

Safeguarding Children 
At  our school, the health, safety and wellbeing 

of every child is our paramount concern. Our 

designated safeguarding leads are: Miss Richards, 

Mrs Hood & Mrs Cotterill.  Please see our       

Safeguarding policy for further information. 



 Preparing for school   

There are no set things your child should be 

able to do by the time they enter formal 

schooling.  

However, it would benefit your child and help 

them get off to a good start if they already 

possess some basic skills.   

For example: 

*Putting on their coat independently and 

fastening it up. 

*Dressing and undressing themselves,       

including shoes. Shoes which don’t have laces 

are best!  

*Managing themselves on the toilet.  

*Managing their own food and drink; using a 

knife and fork properly.  

*Managing their own personal hygiene such 

as nose wiping and hand washing.  

*Recognising and writing their own name.  

*Counting to 5 or even 10.            

*Following simple instructions.      

*Concentrating on a simple play activity.                                                                                                                                                                                  

 

Starting School 

When the ‘big day’ arrives some children cannot wait to get into school, whilst 

others are a little unsure.  Please don’t worry, all children are treated as an indi-

vidual so we never expect every child to react the same way.  We normally find if 

a child does cry on separating with their parent, they are soon distracted and 

becomes busy with an activity.  We will always call you if you child is continually 

upset.  You are welcome to phone the office to put your mind at rest if your child 

is unsettled. 

The Start of the day 

The doors open at 8.50 am and close at 9am.  Please drop off your child at the 

Reception classroom OUTSIDE door through the top gates where your child’s 

class teacher or TA will greet them and will be available to take any messages or 

queries you may have.  Your child will hang up their own coat on their peg and 

put their own belongings away before sitting on their registration carpet with a 

member of staff.  If you arrive after the school gates have been locked at 9am 

please go to the main entrance where your child will be registered by a member 

of the office staff and taken to the classroom. If you need to collect your child 

early or take them out for an appointment you would also need to go to the main 

entrance area.  

The End of the day  

Collect your child from the Reception classroom OUTSIDE door at 3.25pm.  For 

your child’s own safety they will only be allowed home with people named on 

the ‘collection form’ unless the school has been informed in advance of any   

alternative arrangements. If we are ever unsure we will always contact you to 

double check before allowing your child to leave our care. Should an emergency 

arise where parents are unable to collect their child please telephone the school 

and advise staff of the arrangements that have been made for collection of your 

child.   

 


